FORMATTING
® All four margins should be at least 1”
e Use 12 pt. Times New Roman font.

® Double space the entire document including title page,
references, and block quotes.

® A running head with a shortened title should appear left-

aligned in the header. (See “Title Page” for example).

® Page numbers appear in the header and right-aligned.
Use Arabic numerals, starting with the title page.

® Entries in the reference list should include a hanging
indent.

® Include the title at the top of the first page of text using
Heading Level 1.

® ASA Style Document Order: Title Page, Abstract (if
required), Body of Paper (with footnotes, if required),
Endnotes (if required), References, Appendices.

HEADINGS
HEADING LEVEL 1 (left aligned, all caps)

Heading Level 2 (left-aligned, italicized, title case)
Heading level 3. Text starts here. (left aligned,
indented, italicized, sentence case, with period, and text

starts after period.)
QUOTATIONS

If a direct quote runs to less than 40 words, put it in quota-
tion marks:

Svendsen (2013:1) says that “it is important that read-
ers know when you are borrowing someone else’s exact

words.”

If a direct quote is 40 words or longer, format it as a block

qguote (new paragraph, indented 0.5” from left margin):

Co-curricular academic experience like research can enrich student learn-

ing outcomes. In regards to student rescarch, Ratsoy notes:

Whether through a student undergraduate conference, a guest
lecture in a class, a teaching and learning centre workshop, or a
peer-reviewed conference on or off-campus, when students co-
present, their belief in the significance of their research is affirmed
by the audience’s interest in it. (2018:52)

Communicating learned information with fellow academics allows students

to reflect on their |caming and invite new perspectives. Moreover, these...

TITLE PAGE
e Running head including a shortened title (up to 60

characters) left aligned and page number right aligned.

o Titles use title case and are centre aligned roughly 1/3
down the page. After one double spaced line, include:

e Author(s) first and last name.

o Affiliation (name of university attending)

e Document word count, including foot/end notes and
references.
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FOOT/END NOTES

Foot or endnotes are only used when necessary for the
following circumstances:.

1. Explain or amplify the text.
2. Cite materials of limited availability.
3. Added to a table to present additional information.

Footnotes are located at the bottom of the page of text
which contains the footnote.

Endnotes are located on a separate page before the refer-
ences.

REFERENCES PAGE

The reference list begins on a separate page, with
“References” centred and bolded at the top:
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IN-TEXT CITATIONS

In-text citations include the last name of the author and the
date of publication:
...(Smith 2011).
Smith (2011) states...
For direct quotes or a paraphrased section of text, the page
number is included:
...(Smith 2011:163).
Smith (2011:63) states, “...”.
Secondary citations indicate content first reported in another
source. Best practice is to locate and cite the original/primary
source. If you can’t, cite from the secondary source as follows:
Smith (2022, as cited in Doe, 2024) notes that...
Only the secondary source (Doe) is in the References page.

Two Authors
...(Gautreau and Cohen 1997).
Gautreau and Cohen (1997) explain...
Three or More Authors (first citation)
...(Jensen, Sanders, and Nelson 2008).
Jensen, Sanders, and Nelson (2008) argue...
Three or More Authors (subsequent citations)
...(Jensen et al. 2008).
Jensen et al. (2008) state...
Four or More Authors
...(Peters et al. 2005).
Peters et al. (2005) write...
Organization as Author
...(Statistics Canada 2016).
Statistics Canada (2016) shows that...
..(RCMP 2022).
The Royal Canadian Mounted Police (2022)...
No Author
Use the first few words of the title:
...(Oxford English Dictionary 2011).
No Date
...(Wilson n.d.).
Personal Communication
...(N. Smith, personal communication, April 8, 2020).

Personal communications are not included in the references.

Artificial Intelligence or GenerativeAl (such as ChatGPT)

ASA does not have formal guidelines for citing GenAl. Currently,

we recommend citing it as a personal communication.
...(ChatGPT, response to “Write a poem in the style of Edgar
Allan Poe”, March 7, 2023).
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