Adding a Digital Signature to your ASAR Form

A digital signature provides a higher level of trust that this document has originated from yourself and has been
approved by your supervisor or a data owner. It also removes the need to print and scan this documents. Only create a
digital signature on a machine assigned to yourself, (your desktop). If you are using a shared desktop please manually
sign these forms.
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Where would you like to store your self-signed digital ID?

Creates a new password protected digital ID file that uses the standard PKCS#12 format.
This common digital ID file format is supported by most security software applications,
including major web browsers. PKCS#12 files have a .pfx or .p12 file extension.
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Your digital ID will be stored in the Windows Certificate Store where it will also be available
to other Windows applications. The digital ID will be protected by your Windows login.
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Find and securely backup your signing certificate.
C:\Users\Your Login ID\AppData\Roaming\Adobe\Acrobat\11.0\Security\yourname.pfx

Copy and place on your H: Drive or an encrypted USB drive, in a location that you can remember. In the event that your
computer is lost, stolen or damaged you can recover this file or simply create a new certificate.
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Your digital signature is applied to the signing area.

Note: It may take up to two weeks to fully process all

provided all sig and access detalls are Included,

By signing this form, you indicate that you have read the “Responsible Use of IT Facilities and Services” Policy and agree to comply with those guidelines stated
within, www.truca/__shared/assets/Responsible_Use_of IT_Facilities_and_Services5626.pdf
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Date of signing:
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